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Application	Instructions	
The	Grant	Application	form	is	short	and	easy	to	complete.		
	
� Review	the	grant	instructions	and	assure	that	your	grant	meets	the	Foundation’s	requirements.	
� Plan	for	your	grant	application:	

Questions	to	consider	when	completing	your	application:	
● How	will	your	project	compliment	your	current	classroom	curriculum?	
● Will	you	or	your	school	be	able	to	reuse	the	materials	you	receive	from	this	grant?	
● How	will	your	project	benefit	student	learning?	
● What	will	be	the	short	term	and	long-term	results	of	your	project?		
● Is	this	a	project	that	once	funded	can	be	repeated	in	years	to	come?	
● Research	the	cost	of	the	items	you	are	requesting.	

� Open	the	grant	application.	
� Grant	cover	page:	

● The	“Total	request”	needs	to	match	the	total	on	your	budget.	See	the	Linal	page	of	the	grant	application.	
● All	grant	applicants	should	sign	the	grant,	including	email	and	school(s).	

� Clearly	and	thoughtfully	respond	to	each	question	on	the	project	proposal	page.	
● Grant	acknowledgement:	Some	examples	include:	Submit	photos	to	KSF,	share	on	social	media,	place	KSF	

stickers	in	non-consumable	materials	(KSF	provides)		or	a	parent	newsletter,	announce	at	an	event.	
� Complete	the	budget	page:	

● Enter	all	items	you	are	requesting	and	their	cost.	
● Enter	the	percent	this	item	represents	in	the	total	cost	of	your	project.	
● If	an	item	will	be	fully	or	partially	funded	from	another	source,	enter	the	source	of	the	funding	and	the	

amount	funded	by	that	source.	
● Enter	the	total	cost	of	your	project.	
● Enter	the	total	dollar	you	are	requesting	from	the	Kent	Schools	Foundation.	This	number	should	match	the	

Total	Request	on	the	budget	page.		
� Share	your	grant	proposal	with	your	principal	/	supervisor.	
� Be	sure	your	principal	/	supervisor	signs	your	application.	
� You	must	submit	your	application	by	the	deadline	to:	grants@kentschoolsfoundation.org	.	Note:	applications	

cannot	be	submitted	using	Microsoft	Of7ice365	or	Adobe	Acrobat.	
	

Late	applications	will	not	be	considered.	
	

	

	

	


